Timeline of preparation, submission and defense of the graduation thesis

I. Choose a mentor and a graduation thesis topic
If the thesis is a scientific-research or a case study, it is necessary to seek the approval of the Ethics Committee for conducting research or a case study for the purpose of preparing a thesis.
II. Fill out the application form for the graduation thesis topic and submit it to the Department of Studies and Continuing Education (referada)
III. Consultations with a mentor
IV. Writing a graduation  thesis according to the Instructions for the preparation of a graduation thesis
If students use other people's copyrighted works (tables, photos, drawings, diagrams, graphs, diagrams, histograms, maps, etc.) when preparing their thesis, they must also attach a scan of the Declaration on the right to use other people's copyrighted works.
https://www.sfzg.unizg.hr/_news/12316/180328%20Izjava%20o%20pravu%20koristenja%20tudjih%20autorskih%20djela.docx
Each graduation thesis will go through the IT system for verifying originality (Turnitin).
V. Consultations with the mentor
VI. After creating the work, you should:
- submit the paper to the mentor in electronic form (word format) and check it through the IT system for checking originality (Turnitin). The mentor also performs an originality check (Turnitin). At the end of the assessment, the mentor fills in the Report on the verification of the originality of the student's work.
If, in the mentor's opinion, the work meets the conditions of originality, a positive opinion is given.
If, in the mentor's opinion, the work does not meet the requirements of originality, the mentor returns the work to the candidate for refinement until the requirements are met.
Instructions on the procedure for checking the originality of student papers and how to use the program, as well as the Turnita form, can be downloaded from the website of the Faculty of Dentistry.
- proofread the paper and hand over the Proofreader's Form for signature (for Croatian and English) to the proofreaders
VII. The mentor signs the form Statement of the mentor in the process of submitting the thesis for evaluation (Form IS-IM)
VIII. The graduation thesis will be submitted electronically via the e-mail address sahula@sfzg.hr:
(Note: The thesis can be submitted with one non passed exam)
It is necessary to attach:
1. Graduation  thesis in PDF format. The entire thesis, including the introductory pages, must be one PDF document
2. Signed Statement of the mentor in the process of submitting the graduation thesis for evaluation that the thesis was prepared according to the Instructions (scan)
3. Signed and completed Report on the verification of the originality of the student work (scan)
4. Signed form Declaration of the Croatian language proofreader (scan)
5. Signed form Declaration of the English language lecturer (scan)
[bookmark: _GoBack]IX. After receiving a positive review of the graduation thesis within 2 days at the latest and before the defense, the student himself stores the final version of the thesis in PDF/A format in the Digital Repository of the Faculty of Dentistry https://repozitorij.sfzg.unizg.hr/1
For storage, it is necessary to have an active electronic identity in the AAI@EduHr system
        
Picture instructions for the storage procedure are available on the Library's website and on the page of the Digital Repository https://repozitorij.sfzg.unizg.hr/
The instructions will also explain the copyright licenses and terms of use that the student chooses when entering the thesis

If the review is positive, in agreement with the mentor, determine the members of the Commission for the defense of the thesis, fill out the application form for the defense of the thesis and reserve the hall for the defense.
If it is necessary to make changes and corrections in the graduation thesis, after all corrections according to the instructions of the reviewers and the approval of the mentor, the student himself stores the final version of the diploma thesis in PDF/A format in the Digital Repository of the Faculty of Dentistry https://repozitorij.sfzg.unizg.hr/ then in agreement with the mentor, the members of the Commission for the defense of the thesis should be appointed, the application form for the defense of the thesis should be filled out and the hall for the defense should be reserved.

X. Before the defense of the thesis, submit to the Department for Studies and Continuing Education the application form for the defense of the thesis, the form of the Commission for thesis and a copy of the index, and take the Minutes for the defense of the thesis.

XI. After checking the correctness of the entry, no later than within 5 working days of storage, the thesis will be published/visible in the Digital Repository (the thesis is not visible on the public interface until then). The student can then receive a confirmation of storage and publication from the Digital Repository.
A link is visible on the published record in the repository where the work is available in the format urn:nbn:hr:127:481406).





The instructions for entering data into the Digital Repository explain how to obtain a PDF confirmation from the Digital Repository.

The library checks the correctness of the registration and contacts the student if necessary (the student enters contact information when storing, which is visible only to the database administrator)

After submitting the certificate of storage and publication in the Digital Repository, the student can receive a certificate of graduation.

In order to be accepted for the graduation thesis, the student must pass all prescribed exams.
The graduation defense can be held no earlier than eight days after successfully passing the last exam (Article 70 of the Study Regulations of the Faculty of Dentistry).

After completing the thesis defense, the student submits to the Study and Permanent Education Service:
1. signed minutes of the defense,
2. signed index from the mentor,
3. "X" card - iksica
4. all these other forms (application form, lector's form - Croatian and English, reviewer's list, Report on the verification of the originality of the student thesis, form for the thesis committee, application form for the defense of the thesis),
5. confirmation of the storage and publication of the thesis in the Digital Repository

From academic year 2022/2023 the bachelor's thesis is submitted only electronically and not in print
form.
1 In accordance with the Law on Higher Education and Scientific Activity NN 119/22, Art. 58 (5), 60 (6), Art. 61 (5), Art.
62 (7), Art. 107 (9) "The university is obliged to publish the thesis within 30 days from the day of the defense on
to the national repository, i.e. the repository of the higher education institution".
In accordance with the Law on Copyright and Related Rights, Official Gazette 111/21, Art. 50 (4) To perform giving actions
public access to works uploaded by users, the provider of the service of sharing content via the Internet is obliged
obtain author approval.
