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Type of thesis
Graduate thesis can be: professional paper, scientific paper, review paper or case report.
The approval of the Ethics Committee of the School of Dental medicine is required for scientific paper and case report.

Language and proofreading
The graduate thesis is written in English. The text of the graduate thesis should be correct in terms of grammar and spelling, without typographical errors.
The graduate thesis and a summary in English must be proofread by an English language professor. A summary in Croatian must be proofread by a Croatian language professor.
Information about the English and Croatian proofreader (title, first and last name) can be found at introductory pages of the paper in the appropriate place, as specified later in this instruction.
The text of each page should be logically divided into sections.

Page and letter settings
The thesis can have a minimum of 25 and a maximum of 50 pages.
Chapter names should be written in capital bold, and subchapter names in small bold letters.

· Font: Times New Roman
· Font size: 12
· Line spacing: 1,5 lines
· Alignment: Justified
· Margin – left: 2,5 cm
· Margin – right: 2,5 cm
· Margin – top: 2.5 cm (until the text, header within 2,5 cm)
· Margin – bottom: 2,5 cm

Page numbering
All pages are numbered in the paper, starting from the Introduction to the end of the work. Attachments are not numbered. Page number is written in the lower right corner of the page.

Header and footer
Each page of the paper starting from the Introduction to the end of the paper should have a header. The text of the header should contain "Author's name and surname, graduate thesis". Header text should be aligned to the left (align left) and with a straight line visually separated from the rest of the text of the work, Figure 9.
The footer is not used. Only the page number is placed in the footer.
Abbreviations
When citing an abbreviation for the first time in the text of the paper, the full name of the term should be written first, and then the abbreviation which is stated in parentheses. In the following text, only the abbreviation can be used. Abbreviations cannot be used in the title of the work, unless their meaning is generally known.
The list of abbreviations used in the text of the paper is given in the introductory pages of the paper in the appropriate place, as specified later in this instruction, Figure 7.

Illustrations
The paper can contain only two types of illustrations: tables and figures. Photos, drawings, schemes, graphs, diagrams, histograms, maps, etc. are labeled as figures.
All illustrations need to have an appropriate title and be numbered. Illustrations are marked with Arabic numerals in the order in which they appear in the text of the work, Figure 10. Illustrations are placed as close as possible to the part of the text in which they are mentioned.
Table numbers and titles are always written above the tables. Figure numbers and titles are always written below the figures. Abbreviations and symbols that have not been interpreted, either earlier in the text or in the title below the illustration can not be used in titles of illustrations, Figure 10.   
If the illustration is not the original contribution of the author of the thesis, it is mandatory to cite the source (if it is an illustration already published), that is, the name and surname of the author from whom it was taken (if the illustration has not yet been published).
The above also applies to illustrations downloaded from the Internet. The source from which the illustration was taken, i.e. its author, states directly next to the legend of the illustration with the indication that the illustration was taken with the permission of the copyright owner rights, Figure 10. The source is cited like all references in the text, with care being taken that the illustration follows the position in the text (so that the references are in order).
Permission to use an individual illustration can only be given by the copyright owner. Permission must be in written form. All illustrations without a source or author are considered to be from the author of the thesis who is at the same time the copyright owner. The author of the thesis is responsible for all possible consequences which may arise due to the unauthorized downloading of illustrations, i.e. failure to cite their source, i.e. author.
If a student uses someone else's author's works (tables, photos, drawings, schemes, graphs, diagrams, histograms, maps and more) it is necessary to attach a scan of the Statement on the right to use other author's works.
Each graduation thesis will be checked through the IT system for checking originality (Turnitin).


Introductory pages
I. Hard cover (Front page, cover page) (Figure 1)
II. The cover or the first page is identical in terms of content and technically to the front cover (Figure 1)
III. The second page contains the following information (Figure 2):
The work was carried out in (institution, institute, clinic, etc.)

Thesis mentor: (name and surname, academic title, institution)
English language proofreader (name and surname, title)
Croatian language proofreader (name and surname, title)
The composition of the Commission for the defense of the thesis (for each member of the Commission, the name and surname, academic title and institution is handwritten in the space provided for that)
Date of thesis defense (handwritten in the place provided for that)
Paper contains: __ pages
                             __ tables
                             __ figures

IV. The third page contains acknowledgments (Figure 3) (optional)
The third page also lists information important to the research, for example the name and    designation of the project within which the research was carried out.
V. The fourth page contains the summary and key words. Above the summary is the title of the paper. Summary must contain all the essential facts and must not exceed 250 words. By its structure, the summary should correspond to the structure of the body of the thesis. (Figure 4)
VI. The fifth page contains the summary and key words in Croatian. The Croatian summary must include a translation of English title, Croatian summary and Croatian keywords. Croatian summary must be proofread by a Croatian language professor. (Figure 5)
VII. The sixth page is the Table of Contents. The content consists of a list of all chapters and subchapters of the work which are marked with Arabic numerals and on the right side they have the mark of the page on which they start.
The exception is the attachment, which, if it exists, is listed in the Table of Contents after the biography and is not marked with an Arabic numeral or the page it starts on. (Figure 6
VIII. The seventh page contains a List of Abbreviations (if any). (Figure 7)





Body of work

The body of work depends on the type of work:

A scientific paper must have the following chapters:

1. Introduction
2. Materials and methods / Subjects and procedures
3. Results
4. Discussion
5. Conclusion
6. Literature
7. Author’s biography 


A professional paper and a review paper must have the following chapters:
1. Introduction
2. Chapter or several chapters chosen by the author of the paper
3. Discussion
4. Conclusion
5. Literature
6. Author’s biography 

A case report must have the following chapters:
1. Introduction
2. Case presentation 
3. Discussion
4. Conclusion
5. Literature
6. Author’s biography 


Regardless of the type of work, the purpose of the work must be clearly stated in the Introduction chapter. Within it is possible to add sub-chapters to the mentioned mandatory chapters. Subchapters are numbered in way to put first the serial number of the chapter, and then the number of the sub-chapter (e.g. 1.1, 1.2. or sub- subsections 1.2.1.).

Preliminary pages
I. Hard cover and 1st page of the work (cover)
Cover design:
The appearance of the cover is shown in Figure 1
Appearance of the spine of the bound work:
	Surname, name of the author
	Year of defense
	D



II. Page with information about work, proofreaders and defense committee

The second page contains the following information:

The work was carried out in (institution, institute, clinic, etc.)

Thesis mentor: (name and surname, academic title, institution)

English language proofreader: (name and surname, title)

The composition of the Commission for the defense of the thesis (for each member of the Commission, the name and surname, academic title and institution is handwritten in the space provided for that)

Date of thesis defense:

Paper contains: __ pages
                             __ tables
                             __ figures
                             CD


At the end of this page should be the sentence: "The work is the author's own work, which is completely independently written with an indication of the sources of other authors and documents used in the work. Unless it isn't otherwise stated, all illustrations (tables, pictures, etc.) in the paper are the original contribution of the post-graduate author specialist work. The author is responsible for obtaining permission to use illustrations that are not his original contribution, as well as for all possible consequences that may arise due to the illegality downloading of illustrations, i.e. failure to state their origin."

III. Proclamation or Dedication or Thanks (Figure 3)

IV. Summary in English (Figure 4)

The summary should be written on one card of text and must enable the reader to understand the purpose of the work, research methods, results with important explanations and the author's conclusions. There should be a list of keywords at the end.

V. Summary in Croatian (Figure 5)
Summary in English. At the end of the summary there should be a list of keywords.

VI. Table of Contents (Figure 6
The content consists of a list of all chapters, sub-chapters and sub-sub-chapters of the work that are marked in Arabic numerals and on the right side they have the mark of the page on which they start. An exception is an attachment which, if any, is listed in the Table of Contents after the biography and is not marked with an Arabic numeral or page number which it starts with. 

VII. List of abbreviations or abbreviations (Figure 7)
The page with the list of abbreviations or abbreviations contains a list of abbreviations used in the paper in alphabetical order and their explanation in the language in which the paper was written and the full name of the abbreviation in the original language.

VIII. Body of work (Figures 8 and 9)



Citing and literature

In all written papers, one must always clearly separate other people's text and data from the author's text and data.
Only small parts of the text or data can be downloaded from other authors and this must always be marked in a
clear way by quoting. The mark of origin of quoted parts is placed as a number in parentheses at the end of the sentence before points, Figure 8. The number in parentheses corresponds to the number in the list of used literature. Downloading someone else's or your own previously published text and data, without a proper citation is considered plagiarism or autoplagiarism. These are unethical actions that can be appropriately sanctioned.
All papers cited in the graduate thesis are listed, as well as those to which the author refers. Likewise, in the list there may not be papers that are not cited, nor those that are not referred to in the paper.
The list of used literature is numbered in the sequence of references in the text. Journal titles are written with an abbreviation in the form which is used in Index Medicus. It is mandatory to apply the citation rules according to the International Committee of Medical Journal Editors – ICMJE (formerly Vancouver Style). The citation rules are available on the website: http://www.icmje.org/, and examples at: https://www.nlm.nih.gov/bsd/uniform_requirements.html.

Biography
The biography should be written in the third person singular, and should not exceed 200 words in length. The text of the resume must be in the form of essays, not notes. After the biography, there is a list of works published by the author.

Submission of paper for evaluation
The evaluation of the work will take place electronically via the e-mail address sahula@sfzg.hr.
1. Graduate thesis in PDF format. The entire thesis, including the introductory pages, must be in a single PDF document.
2. Signed Mentor statement in the process of submitting the graduate thesis for evaluation that the work was prepared according to Instruction (scan). 
3. Signed and completed Report on the verification of the originality of the student's work (scan).
4. Signed form Declaration of the English language proofreader (scan).
5. Signed form Declaration of the Croatian language proofreader (scan).
6. [bookmark: _GoBack]Consent of the Ethics Committee for scientific work/case report.
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